PRIVATE EVENTS PACKET

WARREN
STATION

AT KEYSTONE
CENTER FOR THE ARTS




o Exclusive use of Ballroom, Welcome Lobby, and Patio
e Mountain and riverside locale within walking distance to River Run Village
e Up to 210 chairs for seating — based on the floorplan

 Set-up and tear-down of tables and chairs as well as cleaning/trash service
during and after the event

e 6-hour time block including set-up and breakdown

e Customized floorplan

e House Sound package with (1) Wireless, Handheld Microphone with stand
e Wireless Internet Connection

 Basic Static Stage Lighting

Additional Services

e Additional Hours (past 6-hour block)
e Room Reset

o Wireless Projector and Screen

e Black Linens

e A/V Technician

e Up-Lighting

e Patio Heaters

e Firepit

e Champagne Toast



LIQUOR SERVICE IN RIVER RUN VILLAGE

Per Summit County and the State of Colorado liquor laws and regulations, service of alcoholic
beverages in all River Run venues and Warren Station at Keystone is only permitted through the
Keystone Neighbourhood Company’s optional premise liquor license. Restaurants maintain
control over their individual patios and outside dining areas, but all other outdoor alcohol
consumption remains under the supervision of the Keystone Neighbourhood Company. Warren
Station Center for the Arts is managed by the Keystone Neighbourhood Company.

Per Summit County and the State of Colorado liquor laws and regulations, all alcoholic beverages

served under the Keystone Neighbourhood Company’s liquor license must be delivered to the
KNC’s physical address by an approved Colorado liquor distribution company.

CASH & HOSTED BARS

The KNC offers multiple options for liquor services for private events, including a cash bar
option, hosted bar, and price per head packages

CASH BAR: A “Cash Bar” occurs when the host’s guests
purchase drinks individually.

HOSTED BAR: A “Hosted” or “Open Bar” occurs when
the individual or organization hosting the function pays for
guest beverages.

PER HEAD PRICING: The Warren Station, “Per-Head All-Inclusive Package Bar Pricing” does not
require a bar minimum. Alcohol pricing will apply to all attendees 21 years of age and older,
regardless of consumption.

SERVICE FEES, GRATUITY AND TAXES: Hosted bar sales require a gratuity, taxes, and service fee




At Warren Station, we recommend using vendors from our preferred list. It is the user's responsibility
to ensure the caterer provides all glassware for meal service, as well as plates, napkins, and/or any
materials needed for a coffee/tea station. Caterer must also supply staff for food & water services, as
well as full cleanup. Please visit warrenstation.com for a list of our preferred vendors.
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The Warren Station staff is responsible for the “skeleton” infrastructure; set-up and tear-down of
tables and chairs as well as maintaining the cleanliness of the venue, including bathrooms. The WS
team will provide, manage, and empty receptacles in the catering area for trash and recycling.

The Warren Station event team will design and provide layouts to the clients. The maps are
color-coded according to the tables represented below. An inventory of each is also included.
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CONTACT US

Capacity

Standing Room- 600
180- Seated Banquet with Dance Floor
210- Seated Banquet NO Dance Floor

294- Grey Cushioned Banquet Chairs

Inquire about your event date, and
we will get back to you with a
quote and to schedule a tour!

Renee Burkart

Warren Station Venue Coordinator
970.423.8994
renee@keystoneneighbourhood.com



